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Formal meeting to be 
held within 5 working 
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while
 under investigation
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while
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Alleged 
Gross 

Misconduct
Formal meeting to be 
held within 5 working 

days

Temporary 
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while
 under investigation

Temporary 
suspension

while
 under investigation

Remote studies to be arranged by
Curriculum and Support staff 
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No case to answer – no sanctions

Transfer to alternative learning programme

Permanent exclusion

Improvement Action Plan – with intervention and sanctions
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External Referral(s)
(investigator to arrange)

Curriculum tutor/Course 

Tutor and/or manager 

Curriculum tutor/Course 

Tutor and/or manager 

2 weeks

2 weeks

2 weeks

3 x Cause of Concern or Minor Misconduct3 x Cause of Concern or Minor Misconduct

*IAP/Letters 
to be sent to 
student and 
parent/carer  
of 16 -17 year 
olds, and 18+ 
year students 
with an EHCP

uploaded and 
recorded on 
Promonitor 
within the 

‘Meetings and 
Comments’

sections 
within 48 

hours by the 
‘appropriate’ 
staff member, 

alerting all 
relevant 
parties. 

The Manchester College reserve 
the right to adapt this procedure 

on a case-by-case basis.

Students may enter the process at any 
stage depending on the severity of 

misconduct – it is not necessary for an 
incremental escalation. 

*All records are retained during the life 

time of the student.
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